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) December 15, 1967

: TO: SPECIALIST IN CHARGE

RE: ANNUAL REPORT FOR 1967

Enclosed are outlines for your use in developing

annual narrative reports for the calendar year

1967. Please send these reports to my office NO :
ebrua

if additional copies of the annual report outlines
are needed, please let me know. -

Very truly yours,

- George W. Smith
Associate Director
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UNITED STATES DEPARTMENT OF AGRICULTURE
Federsl Extension Service Cooperating with Land Grant
Washington, D. C. Colleges and Universities

November T, 1967

For your information

and appropriste action

TO STATE EXTENSION DIRECTORS

Subject: Annual Narrative Reports for 1967

Enclosed are outlines for your use in developing snnual narrative reporis
for the calendar year 1967, due March 1, 1968,

Please note that primary emphasis is placed on the reporting of items
vhich are significant in our work with the Department, Bureau of the
Budget and the Congress.

If additicnal copies of the annual report outlines are needed, please
let us know by return msil the number of copies needed in your State.

Sincerely yours,

Lloyd H. Davis
Administrator

A0C=113 (11-67)
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General Instructions for State Annual Reporting

For the current year we need more specific reports of significant .
changes that have occurred as a result of Extension programs in certain
areas of work. These items are listed on the attached outlines for the
various projects.

Cross references between projects will provide a comprehensive report
in the specific areas in which information is needed. In the case of
resource development, for example, several program efforts can be found
in other projects end should be cross referenced.

No report is requested for Project VIII. Instead both State and county
work are to be reported under appropriate project areas. Supervisory
accomplishments considered unique for this year can be reported under
Project I.

Where Extension programs are related to other programs of USDA, federal
or State agencies and organizations, please show the nature of relation=
ships and results of the coordinated efforts. Include any emergency
programs not in the plan of work but of significant importance in the
appropriate project areas,

Each project report outline is designed to obtain information for use in
justifying approoriations under the elements in our new budget structure.
For your use in interpretating any questions relating to statements in the
report outlines, we are enclosing a copy of Attachment IV, to our letter
of October 6, 1967. This statement contains examples of Extension work
included under the various purposes in our budgetary structure.
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AGIUAL RUPORY OULLIGG POR ZADLISTOE ADTLISIRATION PraJuCcy (1)

I. Title Pare

s
As
Sa

Ce

Ue

dane of Titate,
Jume of project and period covered. {Calenaar vear)
dane of projact leader, (Director, Asscciste Diractor, or otler

appropriate title)

danes and titles of other nerscas assi mned te nroject,

II. Table of Contenta

Indieate najor work areas veinr rerorted on and nnre nusters,

IiI. Prosran Accownlishients

fig

Yeport only the sirnificant aceornlishrents in edwinistrative
efforts in the follovines grens and their imnact on the reonle
vho were served,

1.

3.

h.

‘irfef surmary of chanees nade in prorran emnhasis and stalfing,
includin~ »naid nrorram aldes, durin- the nust vear at county,
aren, and state levels in the followin~ arens:

Project III « Arriculture

Project IV -~ llarketins

Project V - .ome Jconondes

Projact VI = he!i = Youth Develom:ent
Preject VII « Community Reaource Develonment

L I

This section should alsc reflect sirnificant shifts =ade in
regources between tliese nrorram arens,

Changes nade in overall orranization of the Utate Coonerative
wxtension Dervice to carry out shifts in prorreas or accomnlish
other purposes,

Lxtension resesrch snd prorran evoluation prolects. Je will
be narticularly interested in any chances made in systens

or netheds Por evaluating the effectiveness of vour Utate
and/or county procrans,

Troinin- and retraininc of siafl,

Lxannles of cooperaticn with TAD mnd other federal nnd

State nrencies. Include statenent on workins relatione
shins develoned between your staffa and the ltate, nres
ané county TAVs,.

List and describe brielly nrolects conductel with other
arencles of the lenartrent or with other “ederal da
nents or agencies durine 1207, (‘ee ection IV (b)
Vemoranduz of Underatandine, )
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Revisions in your financial or administrative management
systen.

Rural civil defense education.
Any programs designed specifically to serve cities or

rural areas with large low-income minority group popu-
lation.




1.

II.

III.

AJJUAL RZPORT OQUTLINE TOR LXTWSTON INFORMATION PROJSCT (I1)

Title Pape

Ao dame of State.

3., Jame of project and period covered. (Calendnr year)

Ca dame of project lender. (Director, Associate Director, or
other appronriate title)

De dames and titles of other persons assirned te project.

Toble of Contents

Indicate major work areas being reported on and pare narbers.

Prorram Accormlishments

A. Report sifmificant prorram accomplishments in the following
areas and their imnact on the peonle that were gerved.,

1. Information services to support Ixtension prosrams
which complement national and State needs.

2. Information service to the news media == both rerular
and special efforts this past year.

3. Information materials produced —- bulletins, movies,
: pamnhlets, etc.., that have had sipnificant impact on
priority ixtension prorrans.

k, Relutionships to university-wide information prorrams.

Se Information training prorrams for Gtate snecialists,
regional and county staff,

€o Otaff adjustments to strenrthen prorran —- nrea offices,
program specialists, media specialists. Also include
ineservice training of staff mewbers.

AC=-115 (11-67)
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Title Pare

Qs dane of State.

4. dame of project and period coversd. (Calender yesr)
C. dame of project leader and title.

De dames snd titles of other rarscns assipned to project.

Table of Contents

Under the following mejor program araeas, indlcate prorraus
reported on under Sectieon IV A, nnd page numbers:

A, Ieproving fora incone.

s S0il and weter conaservaotion.

C.  Porastrr nroduction.

D. Pecrention, wildlife and natursl beauty.
Us Pepsticide gafety and proner usc,

Deseribe steps taken 4o strensthen procrams, includins chaages in

nrosran emphasis and irvrovement of professicnal competencys Sneeinl
attention should be piven to reportins multieccunty staffing and nrograva,

Program Apcomplishoents

Ae Briel report on nmajor objectives in plan of work {excenting those

prosrams listed under B below.)

de Detailed report of accomplishwents on the following:

3, Cosmercinl arriculture = Select out areus of special prorrams
that have been penred Lo priority needs within your State.

2e Pyrorrans or projects specifically for loweincoms farmers.

3. fpeeiel courses or scheels in depth for commercial farm
operators.

%, Pesticides/chericals prosramg = iow was a coordinated
propran carried cut in your State? Cite special examples

of sccoaplishments in reduction of costs %o producer, re-
duction of injuries in your Ctate, ete, liow has your nro-

cram encouraprad correct usspe of pesticides?

AC=117 (1167}




AWNUAL REPORT OUTLINE FOR EXTENSION

Wuv)

I. Title Page

A Hame of State.

Ba Name of project and period covered, (Calendar year)

¢, lName of project leader. (Director, Asscciate Director, or
other appropriate title)

D. liames and titles of other persons assigned to projfect.

I1. Table of Contents

Indicate major work areas being reported om and page numbers.

III. Program Accomplishments
A. Report significant asccomplishments as they relate tc changes

brought about by Extension programs under the following cate-
gories of marketing work. (Report Forestry under 7.)

1.

2a

3.

ki,

Se
6.

To

A0-118 (11-67)

Improving the marketing decisions of producers. (Please
give particular attention to educational programs with
producer groups on group type of deciaions.)

Developing new and improved systems for marketing and
processing.

Improving the efficiency of supply, marketing, and
processing firms. (Please give particular attention in
examples of accomplishments of educational programs with
cooperatives.)

Expanding market for agricultural products.

Developing new and improved processes and products.
Developing new farm supply and marketing enterprises.

In particular, we would appreciate examples of the
development of enterprises and marketing activities that
benefit low~income farmers.

Torestry marketing and utilization.




I. Title Pare

Ao Hame of State,

Bs lame of project and perisd covered, ({Calendnr year)
s iawe of project leader.

Dy dmmes and titles of other persons assimed to project.

I1. Table of Contents

Indicate major work areas beinys reported on and parge numbars.

11X, Chanpes and staff sdjustments nade durinr the nast yvear for nrosranm
effectiveness and staff efficiency. Pleage include the extent to
which program aides have been used.

IV, Program Aceamnlishments

Yo Brief report on accomplishrments on mnjor objectives in nlan of work.
e Detuiled report of accomnlishments on the followines

1. Jith elientele proups such as:

(n) I Mnority rroups —- identify

(b} Hiprant Parm vorkers

{e¢)} iHard-toereach poor

{d) Residents livinz in lowerent nublic houaing
{e) iondicapped

(£} orking women (emnloyed cutside the home)
{z) Young fanmilies

{h) GSenior citizena

{1) Professionals of other arencies

{5) Subprofessionsls of other anencies

(%) Extension homemaker sroups and couneils

{1) ?Participants in donsted and food stanp proprass

2. Specific areass

{a) Outreach

(v} Cenmunity resource develonment

{c) Coopevation with other arencies

{d} Opeeinl consuwer education setivitiea
{e}] Family emerrency nreperadness

AD=119 [11-67)




AIRUAL REPORT OUTLINE FOR DXTSHSIGH 4-il AlD i
DEVELOPMENT PROJICT (VI)

I. Title Pare

Al Hame of State.

3. dame of project and pericd covered. (Calendar year)
C. dame of project leader.

D. James @aid titles of persons sssirned to project.

II. Table of Contents

Indicate major work areas included in your report and show pare
aumbers.

ITT, Program Accomplishments

A. Brief report on major objectives in plan of work (excevt for
items listed under 3 below,)

B. Report sipnificant sccomplishments in the feollowing ereas and
then give a cage example, if possible, of the impact on the
youth served. What hes been done as regards:

1. Expansion of Y=l toc larger numbers of youth. Include urban
bl work, particularly programs for youth from low-income
families.

2, Programs for youth from low-income families == i.e., adequate
nutrition and health, clothing, housing, education and

« motivation.

3. Recruiting and training leaders.

L, Programs to help youth explore careers and improve
employability, Include and identify special sunmer
programs for unemployed youth.

Se Programs to help youth better understand, appreciate and
use science and technolopy =~ 1.e., through agriculture and
home economics programs and other sclence nroprams.

6. Programs to help youth understand and appreciate economics,
throursh consumer education, teaching wayes of doing business
(including cooperatives) and marketing of farm nroducts.

Ta Proprams %o help youth conserve and mske wise use of natursl
resources end meke worthy use of lelsure,

8. Proprams to help youth become more competent citizens in
thelr community «— i.e., understand their community, render
community service, beautify communities, develop leadership
and irprove International understanding,

9. Other innovative propram #Methods or content not covered
above,

A0=120 (11-€7)
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III.

AJUUAL REPORT OUTLIHE FOR EXTZINSION_COMTAUIITY RESOURCE

Title Pare

As dame of State.

3. lame of project and period covered, (Calendar year)
C. liame of project leader.

D, .ames and titles of persons assirned to project.

tiahle of Contents

Indicate major work areas included in your renort and shov the
pare numbers.

Program Accomplishments

Ae Brief report on major objectives in plan of vork,

3. Report sipnificant Extension accomplishrments in community resource
development snd their impact upon people served. Please crose
reference with work done in other projects that is directly
related to work reported in this nroject.

1. Extension accorplishments

8. Staff trainine

Ve Training of others in community resource development
(1) citizen sroups
(2) arency personnel

Ce Cducational materianls developed durinpg the year

de ethods used and extent to which university resources
outside of arriculture and home economics have been
used in this nrorram

e. Special nrojects completed during the year {show sources
of financing such as Title I, 030, ete.)

4% Orranizational methods used et local and county level
to involve citigens in community resource development,

2. Community and area accomplishments of neople resulting from
Sxtension assistance., (Highlipht major accomplishments.)

3. Relationship to Technical Action Panels (7APs) at eounty,
area, and State levels.

hg Outreach work == major work with non=USDA arencies in
community resource develonnment.
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