
December l5. lfi?

To: SPECIALIST iN CHARGE

RE: ANNUAL REPORT FOR l967

.' _ Enclosed are outlines for your use in developing ‘ “{
‘ annual narrative reports for the calendar year -‘ ;

l967. Please send these reports to my office 5.9. o “T
LAJER Tfléfl February l5, l2§§. f *

’ If additional copies of the annual report outlines
. are needed, please let me know.

Very truly yours,

George H. Smith
Associate Director ,,

Midi

Enclosure
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UNITED STATES DEPARTMENT OF AGRICULEURE
Federal Extension Service COOpersting with Land Grant

Washington, Do Co Colleges and Universities

November 7, 1967

For zour information
and aggrgpriate action.«5.

TO é'I’ATE EXTENSION DIRECTORS

S Ject: _Annusl Narrative Reports for 196?

Enclosed are outlines for your use in developing annual narrative reports
for the calendar year 1967, due March 1, 19680

Please note that primary emphasis is placed on the reporting of items
which are significant in our work with the Department, Bureau of the
Budget and the Congresse

If additional copies of the annual report outlines are needed, please
let us know by return mail the number of capies needed in your Statee

Sine 1y yours,

Lloyd Ho Davis
Administrator

A0all3 (11am)
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USDA

General Instructions for State Annual Reporting

For the current year we need more specific reports of significant ‘
changes that have occurred as a result of Extension programs in certain
areas of work. These items are listed on the attached outlines for the
various projects.

Cross references between projects will provide a comprehensive report
in the specific areas in which information is needed. In the case of
resource development, for example, several program efforts can be found
in other projects and should be cross referenced.

No report is requested for Project VIII. Instead both State and county
work are to be reported under appropriate project areas. Supervisory
accomplishments considered unique for this year can be reported under
Project I.

Where Extension programs are related to other programs of USDA, federal
or State agencies and organizations, please show the nature of relation-
ships and results of the coordinated efforts. Include any emergency
programs not in the plan of work but of significant importance in the
appropriate project areas.

Each project report outline is designed to obtain information for use in
justifying appropriations under the elements in our new budget structure.
For your use in interpretating any questions relating to statements in the
report outlines, we are enclosing a copy of Attachment IV, to our letter
of October 6, 1967. This statement contains examples of Extension work
included under the various purposes in our budgetary structure.

Ao—iih (11—67)
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AJJUAL 3;“03? QUILZJd ?OR LX3543IOJ ADTIJIfi?P.TIGJ PRQJQCI (I)“

Title Paxe

A. June of State.
J. June of project and periox covered. (Calonunr year)
C. Jane 0? nreject leader. (Director, Aaacciate Eirector, nr other

appropriate title)
D. James and titles a? other persons asnivned tn vroject.

Tabla of Cententa

Indicate major work areas beinv renwrted on and puke nurhers.

"royraw Accomnlishueuta

A. honor: unlv the sinnificunt accownlishrmnts in administrative
efforta in the ?ollovinv arena and their innact on the reowlc
who were served.

1. irief sumfinry of chnnves made in ntoyrnn emnhasis nna staffinr,
includinn maid nrorrnn aidas, dur1n~ the gust year at county,
area, and state levels in the followin” arena:

Project III - Atricultura
Project IV - Harketiny‘
?roject V - J0me Jeanamica
‘Projact VI - h.fi - Youth fieveloauent
Project VII — Ccmnunity Reaource DevelonmentII!!!

$hia secticn should alas reflect significant shifts maJe 1n
resaurces between these procram areas.

2. Changes mnda in cverall orpanizution of the State Coonerative
thansinu Sarvice to carry cut shifts in growraas or accompliah
other purposes.

3. hxtensicn research and prowram evaluation trajects. Je will
be vartieularly interested in any chnnwes wade in syatens
or methcds for evaluatinr the effactiveness of your State
and/0r county pranrama.

k. Traininr and retraininr o? atnff.

)g anmnles of coapernticn with T;” and nther Federal and
State arencies. Include statement on workinw relation—
shiws develonad betvecn your staffs n d the fltate, ares"my:and county *3”3.

9. List and describe briefly nrojects canfluctei with other
awenclea of the Defiartflent or with nthcr *ecerai éenart-
wants or agencies durin" 1967. (Tea flectinn IV (b) a? the
”émorundum of Uudaratnndinv.}

y. ":1,. .522:
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Revisions in your financial or aéministrative management
systemo

Rural civil defense education.

Any programs designed specifically to serve cities or
rural areas with large lowoincome minority group popu-
lationu



M-iUAL REPORT animus mu wane; Iasromm'rmzz meme? (II)

Ac Jim 0f Stfitea
a; Anne of project and aeriod covered. {Calendar year)
C. June of project leader“ (Director, Associate Director, or

other appronriate title)
D. James and tibiae of other persons assimnod to project.

II. $able of Contents

Indicate major work arena being reported an and nave numbers.

III. Program Accomplishments

A. Report sirnificant nronram accomplishments in the followinr
areas and their impact on the peonle that were served.

1. Information services to support Extension nrorrams
which complement national and State needso

2. Information service to the news meaia ~m both rerular
and special efforts this past year.

3. Information materials produced .. bulletins, movies,
' pamphlets, etcaa, that have had simnificant impact on

priority fixtgnsion provrams. '

ha Relationships t0 university-wide information prOWrams.

50 Information training prografig for State specialists,
reaional and county staff»

fie Staff adjustments to strennthen pronran —— area officea,
'proxram Specialists, media specialists. Also include
innservice training of staff members.

AO—llfi (ll-.6?)



I—UIE'HRL RIM)??? SHTLIZI’S THC}? M33EICULJE'UY’AL TWO-
Mlle-)1*L?! snfiuJ’ngT M11) :;.:\1’{}:\fiL 4’3“}xxlm

:RGLECT (III)

I. Title ?age

A. 3333 of State;
3. Miaae of project 333 pariod covered; (33133333 year)
C. 3336 a? prajeet leader 333 title.
D. 33399 and titles 3f fitfie? 3333033 assigned to project.

1:9 Table of Cuntents

Unfier the fclfiawing 3333? pragram arena, indicate prnwr333
33333393 an under Sectiua I? A, and page nufibern:

3» 333303133 farm inmuae.
33 3331 and water cannervntion.
Ca Ffirastry 3roduction.
D3 Recreatione wilulife 333 natural beauty.
35 Pesticifie aafety and prong? use.

Ilia 33333133 33833 taken to strengthen 333333399 inclufiinr 3333335 in
pragram 33333339 333 imnrovemenfi of 3rofessiona1 caamatencv‘ Enecial
attantien 339333 33 31333 t3 reportinn Lfiultiuccunt" staffinn and programs“

I?” Program kccamnliahmfints

A. Brief 333333 33 mafia? chjectives in 313m 0? wcrk (exce3uin3 33339
programs listenmfier 3 balmy»)

30 netailfid repart a? necmmpliahments on £33 follwwinr:

l. Cnmmercial a3rieultuye wm 331391 33% areas of 3339531 prawramm
that hava 3333 3enred ta priaritg 339:15 within your State

EL 3333rams as 33333333anacifficallv for lcwmincema farmers.
3» Special 0333333 er scheals in de3tn for MG.L’?G1&1 farm

:333933333 ’
3. PeaticiuaafcheWicnla yvanraa «m 30? was a cnardinated

3303333 earriea amt in ymnr 33333? Cite special examples
of acaam3liahmentfi in refluction of casts to 3rcducer, r3»
fiucticn of 13533133 in ywur “33333 etc” ”cw has year 333»
gram encourared ccrracfi usa;:e of pesticides?

33117 (3.137)



ANNUAL REPORT OUTLINE FOR t
W(11v)

In Title Page

A; Home
E n 33 amt?
CG Home

of Stateu
of project and period coveredo (Calendar year)
of project leadero (Director, Associate Director, or
other appropriate title)

Dd Ramon and titleo of other persons assigned to projects

119 Table of Contents

Indicate mador work areas being reported on and page numbersc

III“ Program Acoogglishmento

‘Au Bogart significant accogplishments as they relate to ohangen
brought about by Extension programs unfier the following onto»
gories of marketing workn (Report Forestry under 7“)

lg

20

To

9.0418 (11.4)?)

Improving the marketing decisions of producers” (Please
give particular attention to educational programs with
producer groups on group type of decisionso)
Developing new and improved systems for marketing anfi
processinga
Improving the efficiency of supply, marketing, nun
processing firmsu (Please give particular attention in
examples of accomplishments of educational programs with
cooperatives“)
Expanding market for agricultural productsg
Developing new and improved processes and products“
Developing new form supply and marketing enterpriseoa
In particular, we would appreciate examples of the
development of enterprises and marketing aotivitios that
benefit lowwincome farmerse
Forestry marketing and ‘utilizationo



I.

II.

III.

1?:

2232222222: 35:22:22? {BUE'LEZSE-I ?:>:2 “2:31" :2: 22; (2:202:193'222222230? (2*)

Title ?a¢e

X. Name a? fitate.
3. flame a? prafiafit anfi gericfi cavered. (Calanfiar yaar)
C. flame of prnsect lanéera
3. Human an¢ tifilea a? ather perscna asairned to project:

?ab1e of Contents

Indicate major wark areaa being yegarteé Ga and mafia nufibera.

Channee and staff adjustmants mafia flurinn fihe hast yea? far prfiflram
effectivenena and ataff efficiency: ?1ease includa tha extenfi to
which pragram aifiea ha2e been used.

$902ram Aceamaliahments

A: 3:59? repmrt an nacomgliahmafita an mujcr nbjectivas i3 glam a? wnwk:
Ba fififiailefi~r$neyt sf accmmfllishmenfis an the folfiauinm:

l. Hith elisntele proufia amen a5:

fiinerity rrnupg «w idantify
fiimrfinfi farm warkera
fia?&mt0mreach 900?
Rasifiants iiving in lawarent public hanging
fiaafiicayfiad
Hcrkiua womgu {ampieyeé mafiaiée the home}
Yummy families
Semis? eitififina
Prefasgienals a? othfi? afieneiafi
Suhprafeasionfils a? ether agencies
fixteagiafi hnmgmaker frmups and ceancils
?articipanza in fiunafiad and raga stamp prevrnnaMyrcawwmmaanc‘amwafiwmmmmmmmmmm wwwwsuwwvwwwv

25 Sgeeific fiffiflfi:

7:: 22) gutmach
fa) Cmmmunity rfiaourca éevalenment
{a} fiaagerafiian wifih athe? avencifis
{d} flpeflial‘cangumfir efiucaticfl activitieg
{a} ?agily emerpanfiy‘firfigaraénegg

242.219 {11.52)
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II.

XII.

AHRUAL REPORT OUTLINE FOR BXTEHSION h—H AND ’
DEVELOPMENT PROJECT (v1) . ,

Title Pass

A. 338m 0? States
3. flame of project and period wavered. (Calendar year)
C. flame Gf project leader.
D. Names and titlms of persons assinned to project.

Table of Contents

Indicate major work areas incluéed in your reporfi anfi show pave
numbers.

Program Accomplishments

A. Brief weport on magar Objectives in plan of work (excent for
items listed unfier 3 being.) ‘

39 Report significant accomplishments in the fallawing areas and
than give a case exampla, if possible, of the impact on the
youth sarwed. 'what has beea done as regards:

1.

20

9.

120 (llné?)

Expansion a? h~fl to larger numbers of youth” Include urban
hufl worka particularly programs for youth from lawuincome
families.
Programs f0? youth fram loumincome families .. i.e., adequate
nutriticn and health, clothinga houainy, education and
motivationa
Recruiting and training leaders.
Programs fin help youth explore careers and improve
emplqyability. Encluae anfl identify special summer
programa for unamployed youth.
?rograms to help youth better understand9 appreciate and
use science and fiechnolagy an i.e., through agriculture and
heme ecunomics pfograms and other science programs.
Proyrams ta help youth understand.ané appreciate economies9
through cansumer efiucationg teaching ways of &oing business
(including aoaperatives) and marketing of farm products.
Programs £0 halv yeuth conaerve and make wlge use of natural
rasaurees anfi make worfihy use of leisure.
Programs $0 help ynuth become more competent citizens in
their community «a 1.6., undfirstanfi their community, render
community service, beautify communities, aevelap leadership
and improve international undarstandinr.
Other innovative prapram wethoas or content not covered
BbWEO



I.

II.

III.

AHHUAL REPORT OUTLINE FOR EXTEHSION COHHUHITY RESOURCE"

Title Pare

A» . flame of Statea
A. _Jame of project and period coverod. (Calendar year)
C. Home of projoot leader.»
D. James and titles of persons assigned to progcct.

Table of Contents

Indicate major work areas included in your report and show the
pane numbers.

Program Accomplishments

A. Brief report on major objectives in nlan of VOTko
3. Report significant Extension accomplishments in community resource

development and their impact upon neonle oerved. Please cross
reference with work done in othor projects that is directly
related to work reported in this project.

1. Extension accomplishmenta

a. Staff traininp
bl Training of others in community resource dovelonaent

(1) citizen aroupa
(2) agency personnel

c. Educational materials developed durina the year
a. Hbthods used and extent to which university resources

outside of agriculture and home economics have been
‘ used in this program

e. Special oroJocts completed durinr the year (Show sources
of financing such as Title I, 030, etc.)

f. .Ornanizational methods used at local and county level
to involve citizens in community resource development.

2. ‘ Community and area accomplishments of peoole resulting from
Extension assistance. ‘(Highlight major accomplishments.)

3g Relationship to Technical Action Panels (TAPS) at county,
area, and State levels.

he Outreach work an major work with non-USDA arencics in
comhunity reoourco dovelonment.

icy-121 (3.1.67)


