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Ins tions for Filing Permanent
Records on Agronomy Projects

Each project leader should compile a report on all experiments conducted under
the project each years One copy should be filed with the Record Clerks This copy
will be kept in the departmental library and will serve as a permanent record of
the work done on this projecte.

Annual reports should be prepared with at least the following objectives in
mind s

l. It should enable the préject leader "to take stock" on his projects
at the end of each year. It should greatly simplify the preparation
of annuel Experiment Station reports, news articles, publications,
etce

2. For the benefit of workers who may take over the work of projects
later on. Changes in personnel on projects are inevitables The
report should be prepared in such a mamner as to enable a new work-
er to take over projects with the least possible loss.

3, Ror tho benefit of staff members and others who may have occasion
4o study the work of the projects If the work is worth anything
at all, it should be worth preserving for future rofercnces While
auch of the data eventually are published, there are few projects
s which all the date which should be prescrved will wind up in
published forme

dinso tho projects in agronomy cover a rather wide range, the records of the
projesvs ket should be prescrved will vary considerably in both kind and details
I+ appsere that from this standpoint it would be well to divide the projcets into
two broad greupsc

Grovp I - Bruedirg projects
Thoso projects deal with relatively large numbers of cntricse
Matcriai undor study is constantly changing and comsequently
mch detai % be gathorcd which necd not be preserved per-
menontly. For projects of this naturo the following outline
i5 suggesteds:

Since most projects are cooperative with Be Ps I..

tho same ropurt can be used for the Stuve record as

is submitted to the B« P. Ie Those who have not becn
proparing complcte annual reports may soc the suggested
Bo Pe Is outline in Dr. Harvey's office.

The following generel topics should be included in the
report:

I. Fundamental data - location, cultural practices,
croping history, soil type, soil tests, ctc.

II. Introduction - gencralizations on year's worke

I1I, Climatic data - may or may not be necessary for
every locatione




IVe Experimental data
A« Breeding
1. Breeding nursery (might include greenhouse work)

(a). Reasons for initiating each line
or sub=-line of work

2e Preliminary testing - a summary table for
each test and & table of the analysis sum-
mary would be sufficient. Data from all
plots may be included, if desirabloe.

3e Adwanced testing - should have summary of
cach experiment; if same test is in more
than one location or morc than onc year, a
combined summary might be included.

44 Incrcasc of sced stocks = worthwhile on new
selcctions as a rocord of secd quantitys

Be Genotic studies

Ce Pathological studics

Ds Entomological studies

Vo - Summary and or conclusions

#ach leador should uso his own judgment as to how much narrative
material to use along with the table. Usually the rcports will
be more useable if they arc kept as concise as possible just
pointing out the most important items or thc unusual thing which
one might need to kecp in minde. Other sub-hoadings may be filled.
in as the nced arisess A fow good picturcs or diagrams may also

be helpfuls

Group II = Fertility and Managoment projects

These projects usually handle fewor number of engries than Group I
and ‘tond to. carry the same form over a longer periocd of timos Most
of the data taken are of such a nature as to be desirable in the per-
manent file of the projecte For this type of project the following
outline is suggested. Printed forms are slready available to handle
much of the date from theso projecte

As in the casc of the Plant Breeding group, projects that arc co=
operative with B¢ Ps Ie should use the same report for the departe
mental record as is submitted to Be Pe Ie

I. Printed Experimont Station form bearing:
As Projeet, loader, location, field number,

nature of projocts, etece Location should
be as complete and exact as possibles




Be Field diagram
Ce Outline of treatments

ls Comparisons intended end reasons for
making them

II. (On back of above form)
As» Field history
Bes Record of work, ctce
III. Record of soil tests (Departmental forms)
IVe Climatic data (Where advisable)
Ve Data shects (Departmental form)

Ae Data by plots (This covers measurements of any kind,
yields, counts, analyses, etcs)

Be Treatment means
Cs Analysis of warianco
Do Le Se Dat's

E. Accumulated averages (For cxperiments conductod for
more than one year or at more than one location)

VIe Discussion and summary of rcsults
As For individual locaticns

Whore an experiment is conducted at more than

one location a brief discussion and summary may
be placed on the back of the data shecte This
should include any conclusions that the leader
cares to makc and any comments, impressions, ctce,
that he feels should be recordcds

Bes For groups of cxperiments or whole projects

This should be a narrative report of the work donce
It will be up to the individual to detorminc the
amount of detail going into this. This is the place
to preserve the thoughts, opinions, and impressions
of the individual who conducted the work.

Rocord Clerk
Miss Anderson will serve as Record Clerk for the Departmoent. She will have

the ceports bound and file them as they come ine. Each project leader will work
ot 2 schedule for his reports and file it with Miss Andersone She in turn will
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call to the attention of the research staff any records that are overdue.

Miss Andersonts job will be to work with the project leaders in keeping the
records completes She will relieve the rescarch staff of as much of the routine
of record keeping as possibles

List of Reports

Just as a rominder, the following are the roports that arc normally oxpected
during each year:

.. GComplote roport on each project (for the permanont files)s All other
roports in most cases will bo derived from tho above reportf

A» Popular style annual Exporiment Station rcporte

Be Inspector's report on projccts (for offico of Experimcnt
Station)e

Ca Report for Branch Station Superintendents (for cxperiments
conducted on branch station farms)e

Thesc may be propared in either of two ways, depende
ing upon judgment of the project lcador:

l. Extra copios of cortain parts of the
annual departmental reporte

2. Summaries prcpared especially for the
Branch Station Superintondcntse

D. News articlcs, publications, etce

RECORDS COMMITTEE




April 1, 1944

MEMORANDUM TO AGRONOMY STAFF:

Subject: Identification of field experiments.

Purpose: The following set of symbols is to identify a given experiment on one
definite plot of land. The division of crops into "breeding and fertility" is
purely arbitrary and is made for the sake of simplicity. Many experiments will
be neither breeding nor fertility and may be given numbers under either one, de~
pending upon the project leader involved.

CF - Corn Fertility
C = Corn Breeding
CtF = Cotton Fertility
Ct ~ Cotton Breeding
PF ~ Peanut Fertility
P — Peanut Breeding
IPF - Potato Fertility
F - Pastures and Forage Crops
GF - Small Grain Fertility
G - Small Grain Breeding
SF ~ Soybean Fertility
S ~ Soybean Breeding
St - Strawberry
TF - Tobacco Fertility
T - Tobacco Breeding

The symbols are to be used in .conjunction with numbers to designate each
field experiment. For example: fertility experiments with the small grains will
be identified by the letters, "GF". Experiments started this season might be de-
signated "GF1", "GFR", UGF3", etc. If the same experiment is continued next year
on the same plots, it will continue to bear the same number .

Where the same experiment is conducted at differemt locations either in the
same year or in different years a number should be assigned to each location.

Rotation experiments may bear the number and desigmation of either crop in-
volved. For example: a2 fertility experiment with a peanut—cotton rotation could
be given a "PF" number, or a "CtF" number but should be cross—-indexed in the list
on file with the record clerk.

When numbers become large enough in a given crop designation series to become
cumbersome, it will be possible to start over at the beginning of the season.

Field designation numbers should always appear on the following:

1, Forms carrying field map and outline, field history and operation record.
2. Soil or plant samples.
3. All data sheets.
4, Annual summary and field notes.
5. Any other records of that particular experiment which may become a
part of the record of that experiment.

Each project leader should file with the record clerk a complete list of num-
bers and descriptions of his experiments and should add new experiments to the
list as rapidly as they are assigned numbers.
Ralph W. Cummings, Head, Agronomy Department.




Hovember 6, 1944

Hemorandum te: Re W. Cummings
Jo Ae Rigney
Ps He Harve
We He Rankin

Attached is a proposed outline, part of which you have
alroady seen conceraing preparation smd filing of annual
porte in the department. Please look this over in order
We may use it as a basis for discussion im preparatiom of
memorandum on this subject to be issued to the department
the near future.

i ¢

I hepe that we cam get together perhaps Saturday morning,
the eleventh, to discuss this. I will get in touch with you
individually comcerning this meeting.

Very truly yours,

¥e We Woodhouse, Jre,
Chairmen, Records Committee.

At tachment



Suggestions for Piling Permsnent Records
on Agrenomy Projects

Each projeet leader should compile a report on all experiments ‘senducted
under the project each yoars. Ome cepy should be filed with the record elerke
This cepy will be kept in the departmental library and will serve as a perman=
mnomath-mtmuﬁi\mpnjm. :

Sinmoe the projects in agronemy cover a rather wide ramge, the records of
the prejects that should be preserved will vary eomsiderably in both kind and
details It appears that from this stendpoint it would be well %o divide the
preojeets imto twe broad groups.

Group I - Breeding prejects

Those projects deal with relatively large numbers of variablese
Material under study is comstently changing and consequently
much detall data may be gathered which need not be preserved
permanently. For projecte of this nature the following outline

is suggested: 5

Since mest projects are cooperative with Be Pe Ie, the
seme report cen be used for the State record as is sube
mitted to the Bo Po Ies Those who have not been prepare
ing eomplete enmual reports may see the suggested Le Pe Ie
outline in Dre Rarvey's offices

The following gemeral tepios should be included in the
reports
1. Pundamental date « location, cultural practices,
eroping histery, soil type, soil tests, ete.

I1I. Introduction - generalizations on year's werks

IiI. Climatic data - may or may not be necessary for every
location.

IVe Experimental date

Ae Breeding
1e ding nursery (might inelude greemhouse work).

" %o Preliminary testing  a summary teble for each
test and a table of the analysis summary would be
A sufficients Data from all plots may be included,

if desirable.

\

Aanl Lot |

\ % L - ' Vi
~ @. Re&w»a ‘/’\ ity anedy ot of SOV .

~




3¢ Advanced testing - should have summary of each
experiment; 1if seme test is in more than eme
location or more then ene year, & coumbined sume
mary might be inoludede

4¢ Inerease of sevd stocks - worthwhile om new
solections as & record of seed quantitye. .

Be Genetic studies.

Co Pathological studiese

De hﬁ-mw studies.

Ve Susmary and or uulus‘-u

Rach leader should use his own Judgment as Yo how much marrative
matoriel to use alomg with the tdblese Usually the report will
be more useable if they are kept as comeise es possible just
pointing out the most importamt items or the unusual thing whieh
one might need to keep in minde Other suh.headings may be filled

in as the need arises. A few goed plotures or diagrams may slse
be helpfule

Group 2 = Fertility and memspement projecta

These projects usually handle fewer mumber of variubles than
Group 1 ard tend to carry the game form over a longer peried
of times Most of the deta taken are of such & mature as to
be desirable in the permanment {ile of the projeet. For this
type of project the followimg outlinme is suggestede Printed
forms are already available to handle much of the data from
these projectse

A8 in the csse of the Flent Breeding group, projects thet are
oooperative with Be Pe Ie should use the same report for the
departmental record ss is submitted to Be Pe Ie
Is Printed Experiment Station form bearings
Aes Project, leader, location, field number,
nature of projeot, etee Location should
be as complete and exact as possibles
Bs Field disgrame '

Ce Outline of treatments.




. 1Ie (On back of above form)

Ae

Field history.

Record of work, c«te.

I1ls Record of soil tests (Departmental forms)
IVe Climatie data (where advisable)

Ve Data

Ae

Be
Ce
De

sheats (Departmental fora)

Data by plots (This covers messurements of amy
kind, yields, counts, analyses, etee)

Treatment mu

Anslysis of variance.

Le 8¢ Deo's

Accwulated averszes (for experiments conducted

for more then one year or at more than one loe-
.‘el@l)o

VIe Discussion and summary of results

Ae

Be:

For individual locations

Where an experiment is conductod at more them

one locstion a brief discussion and suwmry may
be placed on the back of the data sheets This
should include eny conclusions that the leader
cares to make and any eowments, impressiems, etee,
that he feels should be recorded.

For groups of experiments or whole prejects

This should be & marrative report of the work
domes It will be up to the individual to deter-
mine the amount of detail going inte thise This

is the place to preserve the thoughts, opinions,
and impressioms of the individual who conducted the
worke



Amnual reports should be prepared with at least the following objectives
in minds

ls For the bemefit of the worker preparing the report it should
enable the project leader "to take stock"™ on his projects at
the end of sach yeare It should greatly simplify the pree
psration of ammual Bxperiment Statien reports, news articles,
publications, etee

°
2e lomrzin‘.y take over the work of preojects later one Changes
im pergomnel om projects are inevitables The report should be
prepared in such a manmer as to emable a new worker to take
over projeets with the least possible lesse

3¢ Staff vombers and others who mey have cecasion to study the
work of the projecte IF the work is worth anything at all,
it should be worta preserving for future r-ferences While
much of the data evemtuslly are published, there are )X few
prejects on which all the data which should be preserved will
wind up in published lorme

It is hoped that sufficient flexibility has been provided ia this outlinme
to enmable each project leader te report his project in a satisfactory memner.

Miss Andersom will serve as recerd clerk for the department. It will be
_her jeb to work with the project leaders iu keepiung the rocords complete amnd
in taking as muoh of the routine of record keeping off of thhe shoulders
of the research staff.




Memorandum to the Department of Agronomy:

Some simple, uniform system of identification for field experiments is

needed in keeping permanent records in the departments

symbols has been proposed:

CF
C

CtF =

ct
PF
2

The following set of

Corn Fertility
Corn Breeding
Cotton Fertility
Cotton Breeding
Peanut Fertility
Peanut Breeding

IPF « Potato Fertility
F - Pastures and Forage Crops
GF - Small Grain Fertility

G
SF
8

Small Grain Breeding
Soybean Fertility
Soybean Breeding

St = 'Strawberry
TF - Tobacco &ertility
T - Tobacco Breeding

it is suggested that these be used in conjunction with a simple numbering system
5o designate each experiment in the department. For example: FFl would be given
to the first peanut fertility experiment started this year (or To one started in
previous years but still underway on the same land)s Thereafter, all yield date,
soil samples, etce, from this experiment would bear that symbole ‘

Please chock over this proposal and give me your comments by March 18, in
ordcr that some decision can be reached in advance of the spring scasons

Sincerely yours,

We. We Woodhouse, Jr.,
Chairman, Records Committee

Merch 9, 1944.




